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INTRODUCTION

The Department of Women and Child Develapment. Government of India, came into existence

as a separate Ministry with effect from 30th Jan uary, 2008, earlier since 1985 it was a Department
under the Ministry of Human Resources Development,

The Ministry was constituted with the prime intention of addressing gaps in State action for
women and children for promofing interﬁMimsterig! and inter- sectoral convergence fo create gendey
equitable and child-centred legislation, policies and programmes,

VISION

“Empowered women living with dignity and sontributing as equal partners in development in an
environment free from violence ang discriminaﬂméw and, well- nurtured children with fuil opportunities

for growth and development in a safe and protective enviranment”,

MISSION- Women

Promoting social & economic empowerment of women through cross. cutting policies and
programmes, mainstreaming gender concerns, Greating awareness about their rights and facilitating
institutional and legislative Support for enabling fh%m to realize their human rights and develop to
their full potential,

MISSION - Children

Ensuring development, care ang protection iof children through cross-cutting policies ang
programmes, spreading awarsness about their rights and faciiitating access to learning, nutrition,
institutional and legislative Support for enabling them to grow and develop to their fuil potential,

MANDATE

The broad mandate of the Ministry is to have holistic development of Womerr and Children, As a
nadai Ministry for the advancement of women and children, the Ministry formulates plans, policies and
brogrammes; enacts/amends legislation, guides and: coordinates the efforts of both governmentat
and non- governmental organizations working in tfhe field of Women and Child Development.
Besides, playing its nodal role, the Ministry impiementeé certain innovative programmes for women and

children. These programmes cover welfare and support service, training for employment and income
generation, awareness generation and gender sensitization. These programmes  play a
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supplementary and complementary role to the other general developmental programmes in the
sectors of health, education, rural development ete. Al these efforts are directed to ensure that

women are empowered both economically and socially and thus become equal partners in national
development along with men,

LEGAL FRAMEWORK

As a nodal Ministry for the advancement of women and children, the Ministry enacts/famends
legislation, formulates plans, policies and programmes, guides and coardinates the efforts of both

Governmental and Non-Governmental organisations working in the field of Women and Child
Development,

The various Acts administered by the Ministry are as under ;

Women related Acts

o  The Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013

_ Gy Protection of Women from Domestic Violence Act, 2005
@iy  National Commission for Women Act, 1990
v  The Commission of Sati (Prevention) Act, 1087
) The Indecent Representation of Women (Pro hibition) Act, 1286
i) The Dowry Prohibition Act, 1961/1986
o) The Immoral Traffic (Prevention) Act, 1956/1986
i) Griminal Law Amendment Act 2013 (Enacted by MHA. New provisions penalizing acid attack,

sexual harassment, voyeurism and stalking ;; increased penalty for gang-rape and causing
serlous injury to victim; Provision for rape expanded and pre-medical treatment to victims)

Child related Acts

(® Child Marriage Prohibition Act, 2006
{y The Protection of Childrenfrom Sexual O’ffancgs Act, 2012
@ The Commissions for Pratection of Child Righté Act, 2005

(v The duvenile Justice (Care and Protection of ¢ hildren) Act, 2000 as amended 2006, 2011 &
2015

®  The Infant Milk Substitute, Feeding Bottles and Infant Food Act, 1882/2003

POLICY AND PROGRAMMES FRAMEWORK
The policy and programmes framework of the Ministry are given below:
® National Policy forwomen empowarmant 2001
(i National Child Policy 2013
(i) National Early Childhood Care and Education Policy 2013
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i teocio)

ALLOCATION OF BUSINESS of MWGCD

1. Welfare of the family,

2. Women and Child welfare and ce-ordination of activities of other Ministries and Organisations
in connection with this subject.

3. References from the United Nations Organisations relating to tratfic in women and cﬁiidren,

4. Care of pre-school ehildren including pre~primary edusation,

8, National Nutrition Poli cy, National Plan of Aetmn for Nutrition and National Nutrition Mission.

8. Charitable and religious endowments pertammg to subjects allocated to this Department.

7. Promotion and development of vo!untary effort on subjects allocated to this Departmeant.
8. implementation of- =

@ The Immoral Traffic (Prevention) Act, 1056 (104 of 1956) (as amended upto 1986);

() The Indecent Representation of Women (Prevention) Act, 1986 (60 of 1986);

© The Dowry Prohibition Act, 1961 (28 of 961) (as amended upto 1986);

@ The Commission of Sati (Frevention) Act 1987 (3 of 1988), excluding the administration of
criminal justice in regard to offences under these Acts,

8. Implementation of the Infant Milk Substitutes , Feeding Bottles and infant Food (Regulation of
Pradugtion, Supply and Distribution) Act, 1992 (41 of 1992),

10. Coordination of activities and programmes of Cooperative for Assistance and Relief
Everywhere (CARE).

1. Planning, Research, Evaluation, Monitoring, Project Formulations, Statistics and Training
refating to the welfare and development of women and children, including development of
gender sensitive data base.

12, United Nations Children's Fund (UNIGEF),

13. Central Social Welfare Board (CBWR),

14. National Institute of Public Cooperation and Ghild Development (NIPCCD),

15, Food and Nutrition Board. ;

16. () Development and popularisation of subsidiary and protective foods.
iy Nutrition extension,

17. Women's Empowerment and Gender Equity,

18. National Commission for Women,

19. Rashtriya Mahila Kosh.

20, Juvenile delinquency and vagranay,

21. Probation of Juvenile offenders,

22. lssues relating to adoption, Central Adoption Resource Agency and Child Help Line
(Childline).

23. The Children Act, 1960 (60 of 1980), )

24, The Juvenile Justice (Care and Protection of C hildren) Act, 2000 (56 of 2000),

26. The Child Marriage ~ Restraint Act, 1929 (19 of 1929)

26. Institutional and non-institutional services for the care and development of children in need
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person inthe 0 to 18 years age group.

including orphans and orphanages,

ORGANISATIONS UNDER THE MINISTRY :

This Ministry has two statutory bodies and four autonomous organizations working under its
agencies and they are fully funded by it. The Ministry also has one attached office Food and Nutrition
Board. These are elaborated as below:

National Commission for Women

The National Commission for Women was set up as statutory body in Janudary 1992 under the
National Commission for Women Act. 1880 (Act No, 20 of 1990 of Gowt, of India ) to review the
Constitutional and Legal safeguards for women : recommend remedial legislative measures :
facilitate redressal of grievances and advise the Government on all policy matters affecting women.

National Commission for Protection of Child Rights

The National Commission for Protection of Child Rights (NCPCRY) was set up in March 2007
under the Commission for Protection of Child Rig@ts Act, 2008, an Act of Parliament {December
2008). The Commission's Mandate is to ensure that all Laws, Policies, Programmes, and
Administrative Mechanisms are in consonance with the Child Rights perspective as enshrined in the
Constitution of India and also the UN Convention on the Rights of the Child. The Child is defined as a

National Institute of Public Cooperation and Child Development (NIPCCD)

National Institute of Public Gooperation and Child Development, popularly known as NIPCCD,
is a premier organisation devoted to promation of voluntaty action resgarch, fraining and
documentation in the overall domain of women and child development. Established in New Delfi in
the year 1966 under Socleties Registration Act of 1860, it functions under the agencies of the Ministry
of Women and Child Development. In order to eafter to the region-specific requirements of the
country, the Institute, over a perlod of fime, has efsiablished four Regional Centres at Guwahati
(1978), Bangalore (1980), Lucknow (1982) and Indore (2001). '

The Instifute functions as an apex institution ffar tralining functionaries of the Integrated Child
Development Services (ICDS) programme. As a noéja! resource agency, it has also been entrusted
with the responsibility of training and capacity bullding of functionaries at the national and regional
level, under the new scheme of Integrated Child iF’ro‘itsctim Scheme (ICPS), It has also been
designated, by the Ministry of Women and Child Development, the nodal institution for imparting
training on two important issues of Child Rights and P:revention of trafficking of women & children for
SAARC countries.
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Rashtrlya Mahila Kosh:

Rashtriya Mahila Kosh (RMK), established in 1093 is a national level organisation under the
agencies of the Ministry of Women and Child Development, for socio-economic empowerment of
women. RMK provides loans to NGO-MFls termed as Intermediary Organisations (IMO) which on-
lend to Self Help Groups (SHGs) of women. In addition, RMK also has appointed nodal agencies
and franchiseas for furthering of its objectives of reénh]n,g ot to the women beneficiaries with sasy
access of micro credit for income generating afxtivitiés.

CARA

Central Adoption Resource Authority (CARA) is an autonomous body under the Ministry of
Women & Child Development Government of India, It functions 8% the nodal body for adoption of
Indian children and Is mandated to monitor and regulate in-country and inter-country adoptions, CARA
is designated as the Central Authority to deal with inter-country adoptions in accordance with the
provisien of the Hague Convention on Inter-cauntry Adoption, 1993, ratified by Government of India
in2008. CARA primarlly deals with adoption of orphagn? abandoned and surrendered children through
its associated / recognised adoption agencies.

Contral Social Welfare Board

The Central Social Welfare Board was set up by a Resolution of Government of India on 12th
August 1853 with the objective of promoting social welfare activites and implementing welfare
programmes for women and children through voluntary organisations. The State Social Waelfare
Boards were set up in 1964 in all 33 States and UTs, The Board has been making concerted efforts
for empowerment of women through Family Counselling Centre Programme, Short Stay Homs,
Awareness Generation Programme, Condensed Courses of Education for Adult Women and other
Support Services.

Food and Nutrition Board

The Food & Nutrition Board (FNB) Is a technical stport wing under Child Development Bureay
of the Ministry. It has a countrywide sefup aamprifslng of a Technical Wing at the Centre, four
Regional Offices and Quality Control Laboratories at Delhi, Mumbal, Kolkata and Chenhnai and 43
Community Food & Nutrition Extension Units (CFNL?:‘US) under the Regional offices, located in 29
States/UTs. FNB oversees implementation of vaiifiaus- nufrition ‘orlented sectoral interventions
and issue policy guidelines on critical nutrition issue&é as well as coordinates activities with regard to
bringing nutritional issues centre stage through advécacy and sensitization of policy planners and
implementers.

Others

National Mission for Empowerment of Women & High Level Committee on Status of Women
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BRIEF DETAILS OF MAJOR SCHEMES BEING
CHILD DEVELOPMENT

@

(it

i)

{iv)

)

Beli Bachao Beti Pachao (BBBP)

RUN BY THE MINISTRY OF WOMEN AND

Beti Bachao Beti Padhao Scheme was launcﬁed on 22nd January, 2015 by the Prime Minister
at Panipat, Haryana, It aims to improve the dec{;ining trend of Child Sex Ratio {C8BR) and ensure
survival, protection and empowermient of theé girl child. The objectives of this 8Scheme are
prevention of gender biased sex selection and ensuring education ang participation of girl child.

Indira Gandhi Matritva Sahyogd Yojana {IGMSY)

IGMSY is a conditional cash transfer scheme for pregnant and lactating women introduced in

October 2010 as a 100% Centrally Sponsoreg

Scheme for contributing to a better enabling

environment by providing cash incentives to pregnant and nursing mothers. The Bcheme Is

being implemented using the platform of 1GDS
country.

on pilot basis In selected districts across the

National Mission for Empowerment of Women

National Mission for Empowerment of Women
a view to empowering women halistically, The Mi

NMEW) was launched on 8t March, 2010 with

sslon aims to achieve empowerment of women

by securing inter- sectoral convergence of sehemes / programmes of different Ministries /
Departments of Government of India ag well as State Governments,

Support to Training and Employment Programme for Women (STEPR)

Support to Training and Employment Programme
The scheme guidelines have been revised. The
employability to women and to provide compete
self- employed / entrepreneurs. The Scheme is‘%
group of 16 years and above. The Scheme oo

for Women (STEP) was launched in 1986-87,
revised Scheme aims to provide skills that give
neies and skills that enable women {o become
intended to benefit women who are in a age

vers any sector for imparting skills related to

employability and entreprensurship, including bit not limited to Agriculture, Hortlculture, Food
Processing, Handlooms, Tailoring, Stitehing Embrofdery, Zari etc., Handicrafts, Computer & IT

enabled services along with soft skills and skill

s for the work place such as spoken English,

Gems & Jewellery, Travel & Tourism and Hospita;lity. The implementing agencies are Institutions
! Organisations / Voluntary Organisations / NGOs registered under the Societies Registration

Act, 1860, Indian Trust Act, 1882 or Cooperative

Working Women Hostel

Societins,

The Scheme introduced In 1872-73 envisaggs provision of safe and affordable Hostel
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(vi)

{vii)

{viii)

(ix)

accommodation to Working, Single Working] Women, Women Working at places away from
their hometown and for women being trained for employment. Under the Scheme, Governmant
provides financial assistance to the implementing agencles (including NGOs) for construction of
Hostel / Building on Public Land, for rent of hostels run in rented premises, Provision of day
care centre for children of the inmates of the Hostel is an important aspect of the scheme.

SWADHAR

Bwadhar Scheme was launched in year 2001-02 for the benefit of women in difficult
circumstances with the objectives ( ) to provnd:a primary need of shelter, foad, clothing and care
to the marginalized women/girls fiving in difficult cirgumstances; (i) to provide emotional
support and counseling to such women (if}) to arrange for specific clinical, legal and other

support for women/glrls in need; and {iv) tol provide for help line or other facilities to such
women in distress.

Swadhar scherne is being implemented through Sacial Welfare/Women and Childl Welfare
Departments of State Governments, Women’sé Development Gorporations, Urban Local Bodies,
reputed Public/Private Trusts or Voluntary Organizations,

Comprehensive Scheme for Combating Trafficking ~ (x) UJJAWALA

“Ujjawala” launched on 4th December, 20@7 to combat trafficking, The scheme has five
components viz., Prevention, Rescue, Rahabilitation and Re-ntegration of Victims of
Trafficking and Commercial Sexual Exploitation”. The fund under the scheme Is released to the
Implementing agencies which mainly includes NGOs.

One Stop Centre

The 8cheme for One Stop Centre for Womer has been recently approved i.e. on 4ih Mareh,

2015 with total project cost of Rs. 18,58 crore for implementation through States /UTs from 15t
April, 2015 to facllitating / providing medical aid, police assistance, legal counseling / court case
management, psycho-social counseling and tqmporary shelter to women affected by violence,
The Scheme envisages establishment of 1 Qne Stop Centre in each State / UT In the first
phase. Under the scheme of One Stop C&ﬁtre. it has been envisaged to integrate these
Centres with Women Helpline (181) and other existmg helplines,

Women Helpline

The Scheme for Universalisation of Women Helpline has been recently approved fe. on 1oth

February, 2018 for implementation through §tates { UTs from 18t April, 2018, The scheme
envisages to provide 24 hour emergency and pon-emergency response to all women affected
by violence both in public and private sphere, including in the family, community, workplace ete,
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CHILD SCHEMES

{

(i)

(i)

{iv).

Integrated Child Development Services {ICD8) Scheme

The Integrated Child Development Services (ICDS) Scheme launched in 1975 aims to
improve the nutritional ang health status of children in the age-group 0-6 years, as well as
taking care of pregnant women and nursing mothers, The foll
under the ICDS scheme ie, (1) supp ementary

owing six services is provided
nutrtion, (i) pre-school non~formal-ec§ucaﬁon, @iy
nutrition & health education, (iv) im unization, (v} health check-up and (vi) referral services,
The strengthened and restructured 10DS has  been rolled out which inter-alia includes

addressing the gaps and chailenges% with special focus on children under 8 years and Pregnant

and Lactating mothers, strengthening and repai:;kaging of services.
Malnutrition

Malnutrition means imbalanced nutrition and includes both under- nufrition and over-

nutrition. The problem include food |insecurity iliteracy and lack of awareness especially in

women, access to health services, availability of safe drinking water, sanitation etc. Food and
Nuirition Board under the Ministry of Women ang Child Development with & country wide set up
is responsible for poifcy guidelines Ifor eritica nutrition. issues and nutrition coordination and
improving the content of nutrition programrmes.

The National Early Childhood Cafe and Eduycation ECCE)

Early Childhood Care and Eduoation ECCE) refers to brogrammes and provisions for children
from pre-natal to 8 years of age which caters to overall well-being of the child ineluding social,
emotional, cognitive development ang physical growth, A child's development from o o six
years is dependent on inseparable elements of care, health; nutrition, stimulation, play and sarly
learning within a protective environmen(z. ECCE encompasses all these elements,

India has 16.45 crores children in the 0.6 years age group {(Primary Census Abstract 201 1) ang

the challenges of ensuring universal doverage of ECCE services for holistic development of
children in the cauntry are well acknow edged, Currently ICDS is the largest provider of ECCE in
public sector followed by private. sectev' provisions. In recognition of the overwhelming need for
affordable and quality early childhood dare and ed ueation with equity and inclusion, the Ministry
has formulated the National Early ¢ ildhood Care and Education (ECCE) Policy and the

same has been approved and notified Y the cheirnment of India in the gazette on 12.10.2018,

&
i
i
H

Integrated Child Protection Schema (icps)
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v)

{vi)

(vii)

The Integrated Child Protection Scheme (IC
contribute to the Improvement in weii being o

P8) was infroduced in 2000-10 with the aim to
f children of difficult circumstances, reduction of

vulnerabilities leading to abuse, neglect, exp}attatxon abandonment and separation of children
- from their families as well as for rehabilitation

and reintegration of children in need of care and

protection as well as children in conflict with law. The scheme has been revised w.e.f. 18t Apri,

2014 with improved financial nerms for child

meintenance in homes, SAAs, Open Shelters,

sponsarship, foster care and after care fund. The Scheme has extensive service delivery

network, across the country.

Child Helpline ; Chilg Helpline Service (1 088) is functioning in the Country.

Trackchild :
operational under the Chilg Tracking System,

Khoya- Paya :
the Ministry on 02.06.2015 for reporting of miss)

Scheme for Welfare of Working Children i

National Portal for missing and found children named Trackehild is alse

In addition a citizen centric wegb portal "Khoya- Paya” has been launched by

ng and sighted children,

n Need of CGare and Protection

This Scheme provides opportunities for non-formal education and formal training to working
children to facllitate their entry / re-entry info main stream. The scheme provides support for
halistic development of child workers and potential child workers, especially those with non or

ineffective family support such as children of

sium,. pavement dwellers etc. The Scheme is

operated through voluntary sector and NGQs are eligible for financial assistance from

Government of India,

Rajiv Gandhi Scheme for Empowerment o

1 Adolescent Girls (RESEAG) - SABLA

SABLA, a Centrally Sponsored Scheme was introduced in 2010-11 for holistic development of

adolescent girls (11-18 years) making them sel
status and facilitating access to learing and pu
a8 Health, Education, Vocational Ti raining and

f- reliant by improving their health and nutrition
blic services through various interventions sch
counseling & guidance at AWC. The scheme

has two major components Le. Nutrition and Non Nutrition. The scheme is being implemented

in selected districts across the country on pilot b

asis.

Rajiv Gandhi National Créche Scheme for Working Mothers

RGN Créche Scheme was jaunched as a Central Sector Scheme w.e.f. 18t January, 2008

to provide day care facilities to children (age

deserving women belongmg to families whose

group of 0-8 years) of working and other
monthly income is not more than Rs. 12,000/,

The Scheme provides suppiememary nutrition, health care inputs like immunization, polio drops,

basic health monitoring, pre-school education

(03-08 years), amergency medisine and
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+ 12. Appointment of officers/staff in Minister Office.

86/134

contingencies. The scheme s presently implemented through Central Social Welfare Board
(CSWB) and Indian Council for Child Welfare (ICCW,

LIST OF SUBJECTS DEALT IN VA

ADVINISTRATION SECTION

1. All establishment matters such as appointment,

I0US SECTIONS/UNITS/DESKS

promotion, deputation and retirement, ele.

gazetted and non-gazetted officials of the Ministry of G$$XC}SSS/CSC:SIC$QLSIGenerai Central

Bervice,

2. Assessment of vacancies and filling up of posts lin the Ministry
3. Sanction for creation and continuance of t'empoﬁary posts in the Ministry.

4. Matters relating to Recruitment Rules,
5. Processing of disciplinary cases in the Ministry,

8. All matters relating to increment and pay fixation of officials,
7. Allocation of Work to all officers and staff of the Ministry.

8. Mandatory cadre trainings in respect of ail ofﬂciaiis.

9. Foreign training under Domestic Funding of Fore?ign Training (BFFT) Scheme of DoPT,

10. Shaort term trainings conducted by Government Ins

titutes ie, I8TM, NIFM atc.

11. Matters relating to representation of SCs/STSIOBCs and pérsans with disabilities,

13. Matters relating to Central Pay Commission,

14. Engagement of 8teno, Accountant, DEO and Peon on contract basis
18. Engagement of Consultants fo be paid from Non-Plan funds

16, Matters relating to E-Office ie, Implementation of E-office in the Ministry and Associate offices,

Training of officials, Digitization of records,
Manageiment, Procurement of Digital Signatures an

Monitoring of progress of e-office, Data

d E-Office Support Staff,

17. Management of Web based cadre management system of C8s/cess/cscs
18, Management of Aadhaar enabled biometric attendance system (AEBAS)
19. Management of ACC vacancy monitoring system AVIMS).

20. Reimbursement of medical expenses.
21, Matters relating to CS(MA) rules and CGHS rules
22. Sanction of all advances like purchase of motorcar
23. Matters relating to House Building Advance.

24. Matters relating to LTC and leave encashment.

» motoreycle, scooter, computer, festival, ete,

25, Matters relating to advances and withdrawal of GRF.
26. Matters relating to payment of Children Education Allowance,

27. Grant of honorarium to officials of the Ministry.
28. References f rom DoPT, DARPG, DoP&PW and M
28, Custody of Passports,

30. All NOCs, eg. Visa, passport, higher education, et

31. All appointments of Vigilance & Sexual harassment

/o Finance on Administrative matters.

L committee of WED.

32."Any other Admin issue.
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33. Maintenance of service books, APAR pergonal file, JCM office council, Administrative &
Tribunal & court cases.

A.G. CELL
Kishori 8 hakﬁ Yoiana

1. Obtaining Approval for continuation of the Scheme,
2. Handling Policy issues concerning the Schems,
3. Release of funds under the KSY.

4. Implementation/Review of Scheme KSY. )
5. Monitoring the implementation of the Scheme KSY through Monitoring reports, Field visits,

-meeting ete.
6. Handling RTI matters.
7. Handling Parllament guestions.

Sabla

1. Obtaining Approval for continuation/expansion of the Scheme.
2. Handling Policy issues congerning the Scheme
3. Release of funds under the Sabla.

4. Implementation/Review of Scheme Sabla.

5. Monitoring the implementation of the Scheme Sabla through Monitoring reports, Field visits,
review meetings ete,

6. National Monitoring and 8teering Commitiee « rganizing its meeting,
7. Perlodic Evaluation of the Scheme Sabia.
8. Developing Training modules for use under the Scheme,

9. Holding training programme at National, State & regional level under the Scheme Sabla,
10. Handling RTI matters,

11. Allocation of foodgrains under the Scheme Sabla.
12. Handling Parliament questions.

13. Bubmission of material for Annual Plan/Annual A clion Plan/Annual Réport/ Out Come Budget
etfe,

14. Liaison with line Ministries such as Mio Heaith, Human Resource Development, Panchayti Raj,
Labour & Employment, Youth Affairs and Sports Skill Development & Entrepreneurship and Dio
Food & Public Distribution for effective ccnvergence under the Scheme Sabla,

15, Holding meetings/Workshops/events under the Scheme

16. Matter relating to awareness generahanlpubhcxw about the Scheme,

BETI BACHAO BETI PADHAQ SECTION

1. Implementation & Monitoring of Beti Bachao Bei;l Padhac Scheme.

2. Media Campaign for genergling awareness for addresslng the issue of declining Child Sex
Ratio {(C8R),

3. Issues related to Female Foeticide, Female infanticide.
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BUDGET SECTIO

1. Appropriation and e-appropriation of funds;

2. Preparation and printing of the demands for grants of the Department;
3. Compilation and preparation of the Departmen I's Budget (Plan and Nen- Plan),and-notes on

demands for grants;
4. Preparation and printing of Annual Performance
§. Coordination & Monitoring of furnishing of ATN
Internal Audit and on CAG report;
6. Coordination of work of audit/inspection:
7. Certificate of funds;

Budget:

on audit inspection repoarts-of Audit Office and

8. Monitoring of Expenditure in the entire Departmgnt;
8. Implementation of Ministry of Finance's mstructijpns on economy,
10. Supply of information on Budget matters to Minf;stry of Finance;

11. Furnishing of information in respect of Parliame
Budget Section:

12. Coordination of matters sonnected with Public A

13. Any other work assigned by Director (Finance)/F

CASH SECTION

1. All work relating to handling of cash and mainte

Travelling Allowance, Grant-in-aid, Contingent &
2. Preparation of Pay Bills of all officers and staff of
3. Processing of bills in respect of all advances of T

4. Income Tax caleulation for concerned officers ang |

them;

5. Preparation of bills for payment of honorarium, rejs

tuition fees, medical charges, sic;

8. Processing of bills for advances/withdrawals from

IV staff;
7. lssue of exchange vouchers for air Jeurney,

nt Question related to the matters dealt with by

coounts Committee/é’stimates Coramittse: and
A,

sonveyance Bills etc;
the Department:

ANTO/Motor Car/Scooter/House Building ete:
ssue of statements of Annugl Income to

nbursement of childrer’s education allowance,
GPF, maintenance of GPF Account of Class

reimbursement of tuition fees and medical

expenses, credit facilities by Indian Aitlines, Ar India and payment of bills:

8. Preparation of bills in respect of service postage s

9. Preparation of estimates of salary and allowance

foreign exchange components ete:
10. Payment of conveyance charges and the petty co

tamps for R& Unit
s efe. for annual budget including capital and

titingent bills;

11. Reconciliation of expenditure with the Ray & Accounts Office;

12. Entertainment bills and payment of subsidy to the

13. The Central Government Employees Insurance So

Department's Canteen;
hemes and Contributions thereto;

14. Issue of Demand Drafts i respect o f grants-in-

aid and Contingent bill of cheque issuad by

hance of preseribed registers and records efc.
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PAQ; and

16. Preparation of Expenditure statement on Pay & various allowances of Central Government
Employees for sending to Mio Finance, D/o Expenditure.

CD- | SECTION

1. Policy matters relating to 1CDS Scheme, including expansion of the scheme and preparation of
EFC, CCEA, Cabinet Note
2. Expansion of ICDS Scheme including sanction of State & District Cells/ICDS Projects/AWCs to
all States/UTs and matters relating to staff
3. Review of instructions, guidelines etc. relating to the Scheme
4. Convergence with other Ministries/Depariments and convergence of ICDS with other Schames
&. Role of Panchayati Raj institutions
6. Demands/Service matters relating to AWWSs & Helpers
7. Construction of AWCs
8. Anganwadi Karyakarti BimaYojana
9. Parliament questions/VIP References relating te above mentioned matters
10. Grievances relating to Demands/service of AWWSs & Helpers
11. RTI applications/RT! Appeals

CD- Il SECTION

1. Matters relating to Plan and Budget of the 1CDS Scheme-Annusl Plan, Five Year Plan, Budget,
Performance Budget, Parliamentary Standing Gommittee matters stc;

2. Release of Grants to the States and UTs and matters related thereto;

3. Monitoring of Expenditure;
4. Audit Paras and CAG's Report relating to ICDS Scheme;

5. All matters relating to involvement of NGOs In ICDS-all States/UTs;

8. All Court Cases and anclllary matters having legal implications corcerning - CD Divigion;
7. Issues relating to Medicine Kits, PSE Kits;
8. Contingency Plans of the Department at times of Natural Calamities; and
9. VIP references, Parliament Questions etc. relating to above matters,
10, RTl matters
11. Public Grievance/Complaints relating to SNP

CD- 1l SECTION

1. Matters relating to UNICEF regarding ICDS supplies and external assistance under iCD&;
2. All matters relating to vehicles, equipment, other supplies to all States & UTs;

3. All matters requiring collection/coordination of irf\fcrmaﬁan with CD Division;

4. All matters relating to CARE and WFP:
5. Alt matters relating to Wheat Based Nutrition Programme (WBNP);
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8. Food 8eeurity Act, 2013 and rules there under;
7. Compilation of Annual Reports;

8. VIP references, Parliament Questions ste, relati ng to above matters:
9. RTI matters relating to the above mentioned subjject; and
10, Matters relating to Early Child Care Education (ECCE)

COORDINATION SECTION

1. All references not concerned with any specific su

maore than one Bureau of the Department are o neerned:

2. Dissemination of information through cireulars/o
Ministries/Departments;
3. Arrangement for procurement of invitation cards

ders of general nature originating from various

tickets from the Ministry of Defence for

Republic Day Parade, Beating Retreat and Independence Day;

4. Arrangement for translation of letters foommunica

Vice-Versa,

tion in Indian regional language to English and

5, Monthly letter to Cabinet Secretary/Prime Minister Office:

8. Work relating to holding of weekly meeting taken
Department- Agenda Monitoring System,
7. Matters connected with Government of India (Alld

by Secretary with the Benior Officers of the

cation of Buslmess(Ruies,"]%ﬂ

8. Delegation of financiat and Administrative Powerg— to be handled by JS&FALIS {Admn,)

9. Reference from Department of Administrative Ref
Information pertaining to Govt, machinery and Q&

10. Evolving new forms and standardization thereof 4

prms regarding collection and submission of
VI work,

0 be handled by concerned Bureau Heads,

11. Work relating to Farliamentary Standing Commities on HRD,

12, Updation of Induction Material and Channel of Sy
13. Issues related to E-Samiksha,

CP SECTION

bmission,

1. All matters including parliamentary matters relating to commereial Sexual Exploitation of

Women and Children [child prostitution]

2. immoral Traffic (Prevention) Act and provisions rel
laws,

3. Taking follow up action on plan of Action/Recommendations of commit

subject.

4. Matters relating to national and international meetin

ating to trafficking or prostitution in other
tees formed on the

gs/conferences/seminars on the subjects.

5. Schemes related to rescye and rebabllitation of victims of Trafficking.

6. Pilot Project to combat Trafficking and commercial
under Grant-in-Aid Schemes of the Department.

sexual Exploitation of women and Children

7. Qperationalizatior of SAARC convention & UN con

vention an combating children trafficking,

bject being deait by any section and with which
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8. RTI (Right to Information)

9. Release of funds,

10, Monitoring of the Schems.

11. Miscellaneous matters relating to trafficking.
12, Citizen's charter.

13. Public Grievances.

CR SECTION

1. Prepare and send letters of the Department that are to be sent by post/spsed postiregistered

post

2. To send local letters to other M%nistriestepartfinents through special messenger.

3. Sort out ordinary letters/speed port letters racejved by post andt o arrange the m section wise

|

after making & scan them and send to concerhed sections/officers through e-Office.

4. Mark Local mall received from other Ministries
to soncerned through e-Office,

Departments arrange and scan them and sent

6. Advance Payment process for Post Office for §peed Post/Ordinary Post,

6. Arrange night duty staff to distribute mail at nig

ht.

7. Depute $taff for performing duties on Saturdays/ Sundays and holidays and to handie urgent

mail,

CRECHE SECTION

1. Policy Matter relating to Rejlv Gandhi National ¢
2. Release of funds to CSWB RICCW,
3. Gther Matters relating to the scheme.

CSWB SECTION

1. Policy matter relating to Schemes being run by
2. Admn matter, such as promotion/DPC ete. mimy

General Bady of CSWB
3. Matter related to State Board i.e. Appointment o

management,
4. Release of Grant to CSWB and monitoring of ay
5, Parliament Question pertaining to CSWE,

6. Appointment of Chairperson of CSWB, getting a

C8WB,
7. Handling Complaints Cases of cewa,
8. Monitoring of VIP reference and PMO reference

9. To take up the matter with Lok Sabha and Rajya

Committee and General Body of CSWE,

Creche Scheme.

CBWEB, Preparation of EFC, Cabinet note ste,
tes of meeting of Executive Committee and

f Chairperson, Court Cases, Funds ’

dit objections,

pproval of ACC. Matter reg Appointment of D,

8abha for nomination of member for Executive

10. All Court Cases pertaining to Staffand Schemes of CBWEA,

11. RTI applications and RT| appeals,
12. Disciplinary cases of CSWE where Disciplinary

Authority is.in the Ministry.
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13. Miscellaneous matters sich as non-release of grants by CSWB to NGQs.

14, Grievances relating to non-release of grants by CSWH for the various schemes being run by
C8WB,

CW- | SECTION

1. National Policy for Children
2. Universal Children's Day

3. National Commission for Protection of Child Righits

4. Administration of Proteation of Children from Sex
5. National Awards for Child Welfare
6. SAARC related activities for children (BAIEVAQ).
7. UN convention on the Rights of the Chilg implem
8. National Plan of Action for Children
9. Rajiv Gandhi Manav Seva Award

10. National Chitd Award for Exceptional Achievement

. National Bravery Award

12, SABLA.

13. Kishori Shakti Yajna,

14. Laying annual report of NCPOR,

CW- 1l SECTION

1. Juvenile Justice (Care and Protection of Children) Act 2015 (JJ Aeh), and its implementation,
2. Act Amendments

3. Integrated Child Protection Scheme (ICPS), The follp
scheme:

4.Childline services (1098)

iy Receiving and approving financlal Proposals from states/UTs

iy Disbursement of financia) grants to States/UTs

ii) Monitoring of the implementation of the Scheme

i) Training of ICPS personnel including the membér’s'af statutory bodies

v) Implementing chilg tracking program « Track Chifd

vy Khoyapaya

vii) Documenting best practices of implementation of ICPS

sii) Monttoring and inspecting of scheme

i) Release of grants

usl Offences Act, 2012 and all issues.

entation ang reporting

wing activities are undertaken under this
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i) Preparing briefs for the Governing body meetings & Management committee meetings
4 (a) Railway Childline

5. Central Adoption Resource Authority:
iy All Administration works of CARA
i CARA Adoption guideline and Monitoring
iii) Release of Funds to CARA

6. Release of Grants to NGO under Scheme of Working Children in need of care and protection

7.Audits: providing clarifications regarding audit para s related to ICPS, CARA and Scheme for
welfare of workmg children In need of care and ﬂmtectnon

8 Parllament Question/Assurances
9. Private Member Bill, Spesial Mention

10, Annual Report Material & laying annual report of CARA.
" 1L Annual Plan

12, Other Mise, Works related to CW-] Section

GENDER BUDGETING SECTION

1. All matters relating to Institutionalizing GB in Centra! Ministries: Department and across
States/UTs including constitution of Gender Budgetxng Cells,

2. Matter relating to Gentler Budget Cell of MWCD.

3. Correspondence with Ministry of Finance on all matters coneerning Gender Budgeting.

4. All matters relating to Annual Action Plans of Central Ministries/Departments/ State Government
and UTs,

5. Matters relating to Gender Audit of schemes and programmes,

6. Matters relating to constitution of Inter Departmfenta | Committee, holding meetings and follow yp
action,

7. Matters relating to preparation and revision of GB manual/ GB hand boak for Gentral
MinistriesiDepaﬂments/StatalUTs, and other handouts,

8. All matter relating to National and regional consultations on Gender Budgeting,

8. Coordination with international agencies like UN Women regarding Gender Budgeting.
10. All matters relating to Gender Budgeting Scheme.
11, Serutiny of proposals received from State G’oveénments and other Government Agencies for

training.
12. Serutiny of proposals received from State Governments ang other Government Agencies for

Research,
18. Serutiny of proposals received from NGOS for trammg
14. Scrutiny of proposals receivid from NGOs for Research
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18, Examination of proposals and preparation of feports for consideration by the Project

Sanctioning Committee, if applicable,

16. Obtaining concurrence of IFD for approved Proposals and lssuing of sanctioned orders,

17. Matter regarding revision of the existing GB schemes guidelines/parameters of the schame,

18. Lialson with Central Ministrias!&epartments, Stats/UTs national and state level training institutions
relating to fraining programmes/workshops and Research Studies under GB Scheme,

19. Preparing notes and offering comments for use in various regional,

consultations/mestings/seminars on Gender By dgeting,
20, Al Parliamentary and Budget matters relating to the scheme,

GENERAL ADMINISTRATION SECTION

. Office Accommodation;
. General Pool Accommodatim;
- Telephone & Inter-cam (PABX) Exchange;

national and international

- Purchase, Repair & Maintenance of A/C, Heater & Electric fitting, Emergency light, Ete, ;

1
2

3

4

5, Acquiring of Space & Maintenance of building;
6. Liaison with CPWD (CivillElectrical);

7. Issue of Liveries to Group ¢ employees of this Ministry;
8. Outsourcing of Heusekeeping staff Drivers;
9. Pest contral;

10. Purchase & repair of furniture, carpets, curtaing ete,

11, Maintenance of Computers, Laptop, UPS, Printers, Scanners, Fax machines, Phatocopiers ete,
12. Purchase and maintenance of duplicating machipe & eyclostyling machines.

13. Printing & Binding;

14, Purchase of stationery & consumable items:
16. Purchase & maintenance of staff cars, three wheelers etg,
16. Management of Record Room;
17. Sanitation

18. Hiring of vehicles for official use,

19. Disposal of obsolete items,

20. Relmbursement of telephone hillsinewspaper bijis hospitality bills,

21. Drinking water supply.

22. Processing of Identity cards/ Parking labels/CGHS cargs,
23. Dispateh/ recelpt of letters

INFORMATION TECHNOLOGY

1, Creation and maintenance of Content Management Based website,

2. NICNET connectivity in the Ministry and Associated Offices.
3. All matters relating to Information Technology.
4. Reference from DIETY, Liasioning with Nic unit,
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IFGC SECTION

D SECTION

1. Forwarding Applications thus received through on-line, E-Office and hard coples under RT) Act,

2006 to CPIOs and other concerned Ministries/ D

epartments.

2. Forwarding Appeals received through on-line, E-Office and hard copies to concerned Appeliate

Authority.
3. Submission of Quarterly Progress.Report to CI¢,
4. To return the incomplete applications to the appix

cant.

5. Miscellaneous receipts. To attend/facilitate visitors,

1. All proposals for financial sanction for concurrence.

IGMSY SECTION

of [FD,

All matter refating to Indira Gandhi Matyitva 8ahyog Yojana (laMsY)

ICDS TRAINING

1. Training of AWW/AWHS/CDPOSs and Supervisrs

2. Grant- in-aid to states ete for conducting ICDS Training

3. Correspondence regarding budget of NIPGCD in respect of Training of ICDS functionaries
4. Correspondence regarding Consuyltative Gommﬁtee meeting

5. Correspondence with Ministry of Finance regarqmg reimbursement of fundls

6. Public grievances / Complaints in respect of Traj
7. Parliament Questions

8. Opening of new AWTC/IMLTC

9. Revislon of norms of AWTCs, MLTCs

10. Court cases relating to AWTCs

11. Rationalisation of training of ICDS functionaries
12. RTl Matters

1. Preparation of Progress Reports on ICDS on
Reports sent by States/UTs (Monthly/Quarterly)
2. State wise fixation of Physical Targets under 20-p

ning of ICDS Functionaries

select indicators based on Monthly Progress

oint programme o f ICDS Scheme

3. Quarterly Analysis letter: Correspondence with Sﬁate Governments on analysis lefter
4. Compilation of State-wise 8C/ST beneficiaries under ICDS data on Annual Basis including

collection & compilation of State/District-wise
facilities at the AWCs
5. Web Based Management Information System

application software for revised MIS on ICDS s

data on availability of toilets & infrastructure

Mi8) on 1CDS in the country - Preparation of
cheme- Correspondence with NIC, States and
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implementation in all States/UTs including organizing training/workshop for MIS formats, release

of funds to NIC/NICS!

8. Providing inputs on Statistical data relating to monitoring and evaluation of ICDS Scheme to

different Units of MWCD and line Ministries/Dapa

riments,

7. Parliament Questions relating to 1CDS Monitori ring & Evaluation and various inputs based on

M&E data for Parliament Question oniCDS Schem
Unitetc . And other line Mini Istries/Departments

ne~for CO- 1, CD-I, C D - 1, FNB, World Bank

8. Preparation o freply on paras, relating to ICD8 Monitering & Evaluation, on Audit para,

Parliamentary Standing Committee
9. All correspondence with States/UTs relating to-M

onitonng & Evaluation

10. Enrolment of all Children below & ) years under Aadhar

11, Quicome budget of ICDS: Selection of outputy

outeome Indicators, Millennium Develepment

Goals indicators ete, However, outcome budget annual inputs to Budget Section is dealt by GD-

I Bection.

12. Result Framework Document(RFD) on 1CDS Scheme
13, National Level Awards for AWW for the year 2011-12, 201213, 2018-14 and for 2014-18

(matter taken up with States/UTs);
14. Attending Right to Information (RTI) application ¢
16, Residual work of Central Technical Committes

{CTC-IMCD) Court cases

nicDs MaE
on Integrated Mother and Childl Development

16. Monitoring of operationalisation of AWCs in identifled 1228 CD Blocks under Prime Minister's

New15 Point Programme for the Welfare of Minor
17. Multi-Sectoral Development Programme (M8DP)
AWC in identified minority districts which are lacking

18. Comments on various EFC, CCEA Note of differe

research proposals sent by research Unit of MWC
19. Revision of MIS formats on 1CD8 ssheme

20, Central Monitoring Unit for strengthening the exj

for ICDS Scheme through NIPCCD,

Matter relating to ICDS mon ftoring;
Administrative/Financialmatters

MEDIA SECTION

1. Planning and implementation of media campaigns
and Child Development;

2. Seeking Media Plan from RAVP/Prasar Bharti/NFD

electronic & outdoor media.
3. Organization of Women of India Exhibitions/Mela.

ties in the country

of Ministry of Minority Affairs - Con structionof
n basie infrastructure facilities

nt Ministries on Monitori ing & Evaluation and
D.

isting monitoring and supervision mechanism

for specific needs in the Ministry of Women

C for publicity campaign through print,

4. Press release/note and media Coverage of even thiough concerned officer of PIB,

5, Awareness campaign through Social Media.
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6. Comments on MEA proposals for making fﬂm§ & publication of magazines,
7. Obtaining NOG from PMO & Presidential Seoretariat for using photograph of PM ang Prasident,

8. Any other matters relating to Media,

NCW (Admn.) SECTION

1. Administrative matters relating to National Commission for Women (excluding appointment of
Member~8ecretary, Joint Secretary and Deputy Secretary),
2. Laying of Annual Reports of NCW on the Table of bath the Houses,

3. Complaints/petitions regarding atrocities on wo men,
4, Plan and Non-plan Grant-in-aid to NCw,
5. Handling of Parliament Questions,

6. Handling of RT) Matters,

NUTRITION ADMINISTRATIO NA) SECTION

L vCreatiun/Extensien/Aboﬁt&on of all gazetted ang non-gazetted posts under FNB

% Framing of Recruitment Rules for all Group ‘A and Group ‘B’ gazette and non-gazetted posts

inFNB Section

3 Verlfication of character and antecedents, meical examination of persons recruited through

the UPSC for appointments,

4. Appolntment to all Jazette posts and nan-gazetted posts (Technical) in the FNB division and

field stations,

5. Posting transfer, leave, Pay and allowances and
officers inthe FNB Division and figld stations,

sanction of advances Including HBA to all

6, Work relating to forwarding of applications for membership of libraries and for higherposts.

7, Fixation of pay of all gazettad officers and field officers of FNB on thelr appointments,

8. Finalization o pension cases of g gazette officers, non-gazetted officers gt the

Headquarters,

9, Promation, confirmation and regularization in non secretariat posts in FNEB Division,

10, Preparation of senjority list of Group ‘A’ & B! staff of FNB Division,

1. Allcases of final withdrawal from GpE and temporary advances of officers of FNB Division.

12, All establishment matters relating to Group A, B, g

13, Rendering of advice to regional offices of FNR on

& D staff posted af FNB Division.

all establishment matters,

4. Maintenance of ACRs for Group A& B officers ané also Group C offigial at Headquarters.

15, Sanction of motor car advance/scooter advance
inrlo Headquarter staff,

to all staff of FNB and LTC advance/claims
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Is.  lssue of No Objection Cerlificate for passpottete,
7. VIP reference relating Estt. matters,
18 RT| matters relating to Egtt.
19, Grievances relating to Esit,

¥ Courtcases pertaining to Estt, matters,

UTRITION DES

1. Plan and non-plan budget of FNB,

2. Financial matters relating to residyal schemes like RTE/Energy Food Projects ete.

3. Issue of financial sanctions,

4. C & AG audit paras, Internal Audit matters, Utilization Certification,

5. Monitoring of Annyaj Action Pjan,

B. Review of Month ly/Q‘uarter!y Statement of Expenditure from Regional Offices,

7. Periodical reports/Returns,

8. Other miscellaneous matters within the ambit of *Plan and Budget',
9. All matters relating to hiring of private office &ccommodation for hiring Regional

Offices/CFNEUSs of F NB.

10. All matters relating to repair, maintenanes of government vehigle in Regional Offices/CFNEUs

of FNRB,

11, Grant of cash handling allowanees to employees vorking as cashiers of Regional Offices.of

ENB.

12. Maintenance of periodical returns of vehicles in Regional Offices/CFNEUs of FNEB,
13. All items Covered under contingent expenditure (ini:iuding pr?nting_lbinding ete, purchage,

condemnation, disposal of stores/vehicles etg,
14. RTI matters,
16, Mise. vip references,
16. Misc. Court Cases,
17. Passing advertisement hills,
18. Parliament questions and assurances,

NIRBHAYA FUND SECTION

1 Exarriinaﬁan of proposals received from ’Ministries/Daptts/ StateGovts, /UT Administration to be

funded under Nirbhaya Fung,

2. Convening Meeting of Empowered Committee for appraisal of the pProposals,

NMEW sEcy 10N

1. Matters relating to NMEWY Scheme approved for 12th
2. Matter relating to sanction of GiA for SROW Project t

Plan (Policy Matters)
o States & UT Administrations.

3. Matter relating to sanction of GlA for P8K Projectto States & UT Administrations,
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4. Matter relating to sanction of GIA for VCFS Pr jectt o States & UT Administrations,

5. Matters relating to sanetion of GIA for Thematic &

Research projects,

8. Monitoring and Evaluation of the Scheme with various components,
7. Matters relating to Audit Paras & CAG Report in respect of NMEW.

8. All court cases ang anciliary matters having legal implications congerning NMEW Scheme.

9. VIP references, Parliament Questions sic, relaiing to above matters.

10, RTI matters.
11. Public Grfevances/Compfaims regarding NMEW,

NIPGCD Administration

All Administrative matters relating to NIPCOD.

RLIAMENT SECTIO

1. Supply of answers to questions fo Lok SabhalRajy;a Babha Secretaries and PiB;
2. Preparation of Official Gallery Cards and General passes for Senior Officers for both the

Houses of Parliament;

3. Watching the Rrogress of implementation of Parliarment Assurances;
4. Arrangements of meetings of the Consultative Conmmittee for the Department:
5. Government Business forthe Parllament Sessions; and

8. All Miscellaneous matters relating to Patliament,

RECORD ROOM SECTION

1. Review of records in Record Room

2 References received from National Archives

3, Regord Management

4 Review of Record Retention Schedule of Mim’stryi
s.Data management of old records

6 Weeding oyt digitizing.

RMK SECTION
1. Admn. matter, such as filling up of the post of ED

RMK obtaining approval of ACC, Also

examining of pay ste for staff on deputation to RMK.
2. Parliament Question pertaining to RMK (Lok Sabh},a and Rajya SBabha),

3. VIP reference/PMO reference received in the Ministry per training to RMK

4. RTl cases / RT! appeals,
8. Appointment of Arbitrator for setting up dispute of |
6. Appointment of Chairperson of RMK.

oan.
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7. Governing Broag meeting and approval of Minltes from the Ministry,

8. Laying of Annuaj Report of RMK before Parltament,

9. Misc grievances matter such as non-sanction 9f Loanto SHGNGOs,

1. National Entrepreneurship Council and E-éhep.

TATISTICAL BUREAU
PLAN, MONITORING & STATISTICS UNITs

Plan formulation and coordination

1. AnnusliFive Year Plans
2, Preparation of Annual Reports
3. Annual Action Plan

4. Preparation and monitoring of gCp and TSP component of the Plan

5, Mid-Term appraisal of Five Year Plan

8. Monthly Progress Report on kil Development Programmes

7. Material for Presidents Address
8. Material for Finance Minister's Budget Speech

9. Material for Prime Minister's Address for Independence Day

10. Btatistical Publications on Women & Children
11, Gender Development Index

12. 8DG Indicators

13, Statistical Matrix

14. Twenty Pointe Programme (TPP)

15. Coordination with line Ministries and MOSPI, NITI
16. Grant-in-aid for research & publications scheme
17. Citizen's Charter
18. Public Grievances

STEP SECTION
1. Obtaining approval for continyation of the Scheme.
2. Handling policy issues concerning the Scheme,

AYOG ete,

3. Inviting project proposals from the eligibje organizations,

4. Examination of the project Propesals received under
8. Ligison with Technical Ministries{Departments for ob

8. Holding Project Appraisal Committee (PAC) Meeting

approval,

7. Release of funds under the STEP for the project pro;}fasais approved
8. Release of funds for Subsequent installments of the on-

9. Inviting quotations from the evaluating agencies for
10 !mplementatian/revlew of STEP Schene,

the Scheme,
aining technical feasibjl

ity of the project,

for considering the project proposals and

under the Scheme,
going projects,

mfd~tarm evaluation of the projects,
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11. Handling RTI matters,

12, Handling parliament questions,
13. Bubmission of material for Annual Plan/ Annual
ete.

Action Plan/ Annual Report! Outcome Budgat,

14. Holding workshops/regional conferences for generating awareness about the Scheme.

SWADHAR SECTION

1, Grant-in-sid under Swadhar/Swadhar Greh scheme
2. Grant-in-aid to CSWB for running Short Stay Homes

3. Parliament Questions(Starred/Unstarred)

- Parliament Assurances

Court cases

- RTl applications

- VIP references/PMO references
Preparationffinalization of EFCISFC Memo
Revision of Scheme/Guidelines

o oa

© ® N o

10. Preparation of Annual/Annual Action plan in respect of swadhar section

1. Preparation of Budget for Swadhar Scheme
12. Public Grisvances (relating to Swadhar scheme
13, Representations recelved from individuals/NGO§
14. Miscellansous matters

18, Reports/Returns (RTI, Hingi slc.)

VIGILANCE SECTION

1. Complaints of alf officlals/officers of the Minis
assoclate offices,
2. All matters relating to vigitance in the Ministry

try and Group A and above officers of the

8. Coordinating work with all Vigitance Officers of associate offices,

1. Administration of the following Acts:

@) The Protestion of Women from Domestic Violenc
b) The Dowry Prohibition Act, 1961 :
¢) The Indecent Representation of Waomen (Prohibiti
d) The Commission of Sati (Prevention) Act 1987

&) Sexual Harassment of Women at Workplace (Pr
2013

e Act, 2008;

onAct, 1986;

evention, Prohibition and Redressal) Act,

f) The Prohibition of Chilg Marriage Act (PFCMA)2008

2. Implementation of Bcheme for Setting up One Stop Centre and Scheme for Universalisation of

Women Helpline
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ORLD BANK SECTION

10 %Tl Matters

3. Coordination of the review of all laws relating to women-with other
4. Updating ang printing of Lega Literacy Manyals for Women,

WQBK!NG’WQMEN HOSTE], (WWH) SECTION

1. Obtaining approval for continuation of the Schéeme.
2. Handling Policy issyes coneerning the Scheme,
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niamesfﬁepaﬁmems;

3. Meeting of Project Sanctioning Committee to épprcve of New Project,

4, Release of funds under the Working Women Hostel Scheme.

5, implemenﬁng ! Review of Scheme of VWA,
8. Handling of Parliament Qusstions,
7. Handling of &7 Matters,

1, Monitoring, lmplementaﬁom expansion, staffing and vip Mmatters on Worly Bank Assisteq 1en.
I, IcDg-i Projects, icpg Training Programme Udisha Project) ang ICDS APER Programme in

the State of Andhra Pradesh

2. Holding/Organisaﬁon of Training ceurses in Indig angd Abroad for afficers/ Including officers from

State Government ‘dealing with above projects
3. Grant-in-aig to States/lUTs for the confinued implem

4, Refmbursam&nt claims from State Govemments/ 1T Admfnistrations‘

above projacts

entation of the above Programmes

8. Coordination with Waorld Bank ang all State Government/uT Admmistraﬁons connected with the

6. Sogial evaluation of the project by getting the b.a’sg!ine, midterm ang end-line surveys carried

out before and after the Implementation of the Project

7. Budgst and all other related matters including EFC, CCEA fote audit para elo, pertaining to

above projects

8. All Parliament Matters, Questiens, ¢, On the above project ang

9. Reports and returns




